Make a proforma invoice

Make an invoice for a private customer as you normally would

Click the $ button at bottom left (circled Customer Invoice X
. & Name [SAVE THE CHILDRENS FUND B00036 Inwoice . 2127
in red here) s Conin date[O000700 Eriy date: 29/03/2008
omment | ategory et o
=0 a @ B Entered by : SUSS0L
Mewline  Delete line(s] Backorders Confirm
Detail |Summary” Transpart details|
... | Locatian Item Name: Quan | Pack Size  Batch Expdate | Sell Price | Price ext...
1 [F.03E1 ACETAZOLAMIDE TABS 250MG BOT/100 10 1) PP0404024) DB/01 /2007 9.00 90.00
2 |F.03.D7 ALBENDAZOLE TABS 100MG BOTA100 7 1 W01 07/01/2008 12.00 84.00
3 |H.OLE1  |ALBENDAZOLE TABS 100MG BOTA100 3 1 M0 07/01/2008 12.00 36.00
T & iz B s Subtatal 210,00
Item: | 0 % tax 0.00
[JHeold Aot | 0.00 Total 210,00
[ Finslize Export batch: ] [ oKeNew | [ Dele [0k ] O0F
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Check the "Print as proforma invoice" checkbox

‘) Profit... .: |E| E|

Wwhole invaoice.

cosk: 120

profit; a3

zelling price: 2110
Z mark-up: i3
b argin: 42

Selected line

cost: a

profit; 1]

zelling price: 0.00
Z mark-Lp: 1]
b arqgin: 1]

k.

Print the invoice

Note: turn on the “print“ button at

L tame [SAVE THE CHILDRENS FUND B00036 Irwpice 2127
bottom rlg ht (In I"ed) L] a— Confitn date[00/00/00 Entiy date: 23/03/2006
. . Camment | Caegup [Moe ] Fuchess D;d:sr: S
Note: if there are placeholder lines on - . ” e e
the invoice they won't have a price.... o S| Tt e
... Location Item Mame Buan | Pack Size  Batch Exp date | Sell Price  Price ext.
you neEd to have StOCk to make a 1 |F.DS.E1 ACETAZOLAMIDE TABS 250MG BOT/A100 10 1| PPO404024) DE!;J?DD? 9.00 90.00
projforma (you can delete the N T 77
placholder line and add a note to the
invoice if you want to e.qg.
"Metoclompramide tabs not in stock:
usual price $29 per 100)
¥ e G
[ Had Amount: [ 0.00 Tatal 21000
[ Finalize. Export batch: 0 [ oKeNew | [ Deete ][O0k | AF
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