Producing stock take sheets

Choose Menu Reports > Current Stock

Cusktom report,..

ATC Category analysis. ..

Transactions...

Purchase orders. ..
Purchases...

ABC analvysis. ..
Management summary...

Shiows Eakal skock walue. .,

Current skack...

Cpening skock, ..
Stock on date. ..

If you want all items:

Change the sort order (bottom left) to Show current stock. ..
"shelf location" Type of report; | find v
CIle OK report on items whosze
. . ~ equals Lv
Print or Export to Excel as you wish N i
v| Cateqary is | Dan't care LV
Item department; Report farmat:

all departrnents w (#) Each batch shown separately

() Total stock for each item

Sork report by
(") Each batch with prices

() Item name

) Shelf Location

[ Cancel ] L 0K, J
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If you want a report for a single location:

choose "Shelf location" from the Show current stock. ..
drop-down list Type of report; | find “
choose "starts with" from the nex il ihoss
. Shelf location & Hstalts with vl I.t’-‘n.
drop-down list T
. . It Cat i Don't
enter the start of the shelf location (in BE rater et DIIER ]
this case the user has entered "A" 3
. Itel GL DESC Repart format:
FORMULARY
CIICk OK . H Ezzential Dirug List (%) Each batch shown separately
Print or Export to Excel as you wish €3 Total ozl for sach tem
Sort [Ra]l
S (") Each batch with prices
(®) ltem name
() Shelf Location
Cancel ] [ Ok
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