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mSupply Location Management Tutorial

Set up Location types

A location type allows you to group locations together.

Choose Items > Show location types
A list of location types (currently blank) is shown.
Click the new button.

Enter location type: Cool store

Enter the description "Cool store" and a temperature
range then click the OK button.

Enter location type: Freezer

Click the New button to show the window at the left,
and enter the description "freezer" and a temperature
range.

Click OK to save and close the window.

Merge two items. .. Ctrl+Shift+M

Show departments. ..
Manage item access...

Manage drug interaction groups.

Show units...

Show accounts...

Show item cateqories...

Show location types...

Check stock is correct..,

=ES)

Add new Location type...

escription |Cool Store

Minimum Temperature I 4
aximum Temperature I a

[ Cancel ] I 0K ]

- [BIX]

Add new Location type...

Description |Freezer

Minimum Temperature | -10
aximum Temperature | 2

[ Cancel ] [ 0K i
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You now have two location types

Location types are used to categorize locations. They

are not compulsory.

Set up locations

Choose Item > Show locations
A list will be shown with a list of locations.
We will add two locations.

Show Location type...

=13

Description
Cool Store

Freezer

Manage drug interaction groups.

Show units...

Show accounts...

Show item categories...

Show stare. ..
Show locations...

Sui
Merge two locations. ..

Check stock is correct. .,

Click the "New location" button to add a location

Enter details for Cool store 1. Give it a code of C.1
(using dots between "levels" to create a heirarchy is a

good idea).
For the volume enter "100L".

Volumes are stored in m3 but you can enter "3ml" or

"5L" if you want to enter small volumes.

Click OK then click the New location button to add a

location "C.2" with description "Cool store 2".

When you have finished, click OK again and then click

OK in the locations list window to close it too.

(Note that we can enter "daughter"” locations within cool

- Add Location....

. [B]X]

Code [C1 Desciiption [Cool store 1

¥ Q |om— O
Summar v
®
Commen! t

Total Volume 100 Liter

Volume used 0 m3

®

[ Dekete

J(

Cancel | [ 0K ]
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store 2 by making locations "C.2.A", "C.2.B" or "C.2.1."
etc etc...)

Set up items with default volumes

Choose Items > Show items

Find Vaccines

Type "@vac" into the find window then click Find.
This will find all items with "vac" in their name.

Double click on "Measles vaccine" in the list

Enter details

Shelf location: C.1 (if you wanted to see a list of all
locations starting with "C" enter "c" and press the <tab>
key)

Preferred pack size: 100

Volume per pack size: 2.8L (This is the volume for the
preferred packsize on the line above)

Outer pack size: 12 (This is how many of the packs
above make up a larger pack (So here in a larger pack
there are 1200 units in total)

f Mode: Store Data File: example_data.4dd
Customers Suppliers

Find items whose name or code starts wit{ |@vaa l

[ Complex Find ] [ Cancel ] l Find ]

Item, details... 3]
| General | a .
Misc Item name  Measles vaccine
Usage General.. Piicing
f;;i, tem code [meav Default margin 0
Qustes Units [ | Default sell price o
i Depatment [rone | Pice edtable when ssuing []
gi of Hold: do notissue [
i

O Issue in buids only [] Ful description
D
Fej Category |none v

Incion g

forwvert pack to 1 when receiving [
ltem flag
Shelflocatpns Custo felds...
Shef location [C.1 user_field_1
Buik shef location [C1 user_field 2 [1931
ref siz user_field_3 | userfieid 4 [J
user_field_5 |0
[ oksNest ] J[ camcel | [0k ]
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volume per outer pack: 40L

Click OK to close the window.

Double click on Hepatitis B vaccine inj in the list
Enter details:

W & Item nam Hepatitis b inj
H . General. Pricir
Locations: C.2 ; o tenete e | | omagn ——T
. a Uts[es ] Default sellprice 0
Preferred pack size: 24 T — SO

Hold: do notissue []

VO I u m e pe r paCk 2 1 6 m I Issue in buids only [ Ful description
Category |none v
Outer pack size: 50 v
onvert pack to 1 when receiving  []
O Ute r pac k VO I u m e : l 1 L Shelf local n::m - Custom fields.
. . Shiflocation [C2 userfield 1] |
Click OK to close the window. T w2 5T
Prefenedpacksize | 24 werfild 3] | usecfield 4 [J
Volume pefpack size 216 Milliliter user_field_5 0
Outefpack size 50
Outer pak volume: 11 Liter
[CokeNew ] [Jcance | [_oK
Enter a purchase order for these two vaccines
Choose Supplier > New blank purchase order mSupply. navigator
£ Mode: Store Data File: example_data.4dd ; user 1)
Customers | Suppliers | tem Reports H
=
Show supplier Hew supplier Show
invoices invoice suppliers
>
Show purchase Hew purchase Hew blank
orders order purchase order
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The purchase order window is shown

In the Name field enter "a" then press <tab>. Arbuckle e
distribution will be filled in as the supplier as they are
the only supplier starting with "A"

Click the New line button. General | Details|| Non-stock items|| Receipt| Invoices]| Log|[ Location]|
The purchase order line enter window will be shown. 2 5

New line §Delete line

Order num: 12 @ Name |

‘ show all lines v (]

Ref Item Orig.Oty pack Adj Oty Tot. re...

Enter Hepatitis B vac on the purchase order

Type "hep" then press <tab> and double-click the Hep

B vaccine in the list.

Notice that the volume and pack size have been filled
in for you. You can of course edit them, but usually you
won't have to.

Use the <tab> key to move from field to field. Enter
"100" for the quantity (Number of packs), making a
total of 2400.

Click OK & Next to save the details and proceed to a
blank window ready to enter the next line.
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Type "meas" and press <tab> (NOT <Enter>)

The list of items starting with "meas" is shown.
Double-click the one you want (the first one in the list).

Item list... @@
Item name Item code Stock on Hand
Measles vaccine meay 0
Measles-mumps-rubella vaccine mmry 0
Double-Click the item you want.. [ Cancel ] f S ]

Enter details for this Measles vaccine purchase order line

Tab to the Number of packs field and enter a quantity
of "20".

Click OK to save the details and return to the purchase
order window.

D Edit order line... l

Click the "Location" tab to see volume projections

Here you are shown if the purchase order will cause a
problem with space at the chosen locations.
As there is no stock at the locations, and there is plenty
of space at each location, this order won't create a
problem.
For location management we have implemented row
colouring to signify space availability:

Green: more than 10% free

Orange: less than 10% free

Red: not enough space available

General | Usage| Quotes|| Receipt history | Ledger
Location
Volume per pack 3 Liter (4]
Shelf location c1
ite
upplier
item Extension
0 ty
o On ord 0 Received on previous delveries 0
Comment wll print on purchase order)
[ cance ][ ok ] [oK&New |
New Purchase order... 7@@
Order num: 12 Name |Arbuckle distribution Status sg Creation date 13/06/2007
| General| Details | Non-stock items|| Receipt| Invaices| Log| Location |
Order line locati...|  This order Total Space Currently used Stock on order On process Available space
c2 002 100.00 0.00| 0.00 0.00 100.00
c1 0.05 0.10) 0.00 0.00 0.00 010
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You'll notice that both rows are coloured green: there is
enough space at the chosen locations.

Confirm the Purchase Order

H " n H n . n onfim date [31/05/07
Click on the "General" tab and then click the "Confirm s TonJe s s o o s B

. . 5l @ 57
button. The order is ready to be sent to the supplier.
show alllines v Currency | Nrs | Forexrate 1
Once an order is Conﬁrmed' any Subsequent purchase Ret ltem DiigQYy pack Adi Oy Tolre.. Stock StockO.. Custblodis  PiceEnt

Measles vaccine 20000 100 2000 0 0 2000 0 0
Hepatitis b vaccine inj 24000 24/ 2400 0] 0] 2400 0 0

orders will take the quantities on confirmed orders into
account, both from the perspective of calculating
required quantities, and from a location management
perspective.

Note that there is no obligation to fill in prices, although
it may be useful for management purposes, even if you
are not paying the supplier for goods received.

Click OK to close the window.

Receiving Goods

Let's suppose the purchase order is sent, and the

supplier has sent all the goods in one consignment (we 'D’Q\ @

ShOU'd be SO |UCky|) Suppliers tem Reports St
In the Navigator, click Supplier then New Goods
Receipt =
- — R
Hew supplier Show
invoice suppliers
N N
Hew purchase Hew blank
order purchase order

Hew goods

Show goods A
received

received
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Enter the Goods Receipt

In the name field type "ar" and press <tab>. Orders for
suppliers starting with "ar" will be shown. There will just
be the order we've entered. Double-click it to choose it.

Add lines to the goods receipt

Click Add from purchase order button to add
purchase order lines.

Press <control> and "A" to select all lines in the
window.

Click Use to choose the lines and close the window.

Check Space

The lines have been added to the goods receipt. Click
the check space button. Lines without sufficient space
will be coloured orange or red as above.

Normally you would double-click each line to add batch
and expiry details. Doing so also shows location details
and allows you to over-ride the location you specified
when ordering the goods.

Kdl

New goods receipt... - O]X]
upplier | ar Purchase order: 0 Goods received ID 11
. Created by: user1 [pass= us Entry date :  31/05/07
e | p— Modified by : Status: nw
Choose a Purchase order... E @@
Add from purchase o Supplier Our Purchase order ID Comment
[Line| Location | |Asbuckle cistibution 12

(©)

[] Finalize

Double-click a line to choose it

Cancel

mannnhs haln

Received date  |31/05/07

Supplier [Arbuckle disji -

Choose order lines to receive from Arbuckle distri

ibution ....

Supplier reference
El

P1 Location

1
(

<

Item name Pack Femaining Quantity

3
. :
s e U G S | el

To select multiple lines, hold down the Control and click the

[] Finalize:

New goods receipt...

@ [ oKaNea ] [ Deete ] [0k II

EEX

Supplier [Arbuckle distribution Purchase order: 12 Goods received ID 11
Receiveddate | Created by : user 1 [pass=us Entry date : 31/05/07
Modified by : Status :
Supplier reference JCReCEY il
7 e
Add from purchase order Add an un-ordered item Delete line Check space fint goods receipt
Line | Location ltem name. Batch Exp date Pack Size Quan |
1 &2 Hepatitis b vaccine inj 24 100
2 Ca Measles vaccine 1001 20
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View details for a Goods received line

Double-click the Hepatits B vaccine line, and the
details for the line are shown.

It also allow to edit the details. However, if you wish to
get the default Shelf location and Volume per pack size
click the blue refresh button next to each field.

Accept the Goods receipt

Click the Finalize check-box and then click OK to
accept the goods receipt, close the window and make
a supplier invoice. The supplier invoice window is how
shown.

Put goods into stock

Uncheck the hold checkbox and then click OK
The goods are now in stock.

View volume by item

If you follow the instructions at the beginning of this
tutorial and look up and item, you can see the volume
used by each batch of an item.

As goods are issued the volume will drop.

+ Edit item...

Item |Hepatitis b vaccine inj

Quantity [ [ Shelflocation [C2 (J
Pack 24 Total capacity 150 Liter
Total quantity 2400 Available space 150 Liter
Batch
Expiry |00/00/00 Volume perpack size [ 216  Milliter ("J
Space required 21.6 Liter

[ cancel | [ ok ] [ OK&Nem |

Finalize OK & Next Delete 0K

Other charges

Item(s): | 0 Ztag
Amount: [} Tothl

Margin 000 OK&New | [ Dekte [

i Item name  Hepatitis b vaccine inj

[ Showzenolines | | Piint ) |If Splt

Line Available Total Pack Hold Batch | Manufacturer  Expdate  TotalVolume Supplier | Location Cost
1 100 100 24 0.0216] arbuck [E7

Order options
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Show volumes by location

Choose Items > Show location, then click the volume
usage button. A column will be added showing the
volume used, along with the total volume.

In the Report menu the same information is displayed
in a printable report. This is also accessible by clicking
the Print button in the locations window.

Things we're planning to do

* Add summaries, so that the location window can
summarize locations to level one, two or three (using a
dot in the location code to denote breaks between
each level). We know it's more useful to see the big
picture of total volume available rather than the detalils.
* Colour the location window rows green/orange/red,
and do the same for summaries.

* Draw a graphical layout of a warehouse to display the
same info as the location window.

* Wait to hear back from (potential) users to better
understand what is needed.

Show locations... Q@@
o & . 6 Search location a
New location ‘olume usage Print
Code. Description Location type Total volume Volume usage |

& A 0 0

a3 4 section 3 block 0 0

a7 A section 7 block 0 0

I:] B 0 0

IC © 0 0
|ca Cool Stare 1 Cool Stare 0.1 0.056
|C.2 Cool store 2 Cool Store 015 0.0218

D D 0 0

|E E 0 0

|F F 0 0

] G 0 0

|H H 0 0

| | 0 0

|K K 0 0

|L L 0 0

M M 0 0

N N 0 0

n n n n &

- Add Location....

| General |

Code [ Description [Cool store 1
Locaton ype
Summary [

Comment

Total Volume 100 Liter

Volume used 0 m3

1PM
4 PM
22 PM
8 PM
7 AM
M

20 AM

AM

2 PM

Bidya

Ashok Singh
whitsunday

Jutta Frank
MANes

Quentin Stevenson
Sajan Ojha

Sajan Ojha
Quentin Stevenson
Ujwal Khatry
RameshRaj

Re: Flights for the Glov
Greetings from Ashok
Merry Christmas from
Greetings from the Fi
Re: Application and C.
Hello
dear sir application for
Re: dear sir applicati
Bruce Colstic
Re: M supply installme
Inquiry!
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